
TOWN of GREENBURGH 
DEPARTMENT OF PARKS AND RECREATION 

11 Olympic Lane, Ardsley, New York 10502 
(914)693-8985 - FAX (914)693-8938 

 
       PAUL FEINER                                           GERARD J. BYRNE, CPRP 
          Supervisor                                       Commissioner 

                JOSEPH J. LUCASEY 
                 Deputy Commissioner 
     

 

September 20, 2016 

 

To Vendors: 

 

Enclosed you will find a bid package for “THE PRINTING & TYPESETTING OF THE 
SPRING/SUMMER 2017 AND FALL/WINTER 2017-18 GUIDE TO PROGRAMS, 
ACTIVITIES AND SERVICES” for the Town of Greenburgh. 

 

Please return the completed bid package in a sealed envelope and state on the outside of the 
envelope “THE PRINTING & TYPESETTING OF THE SPRING/SUMMER 2017 AND 
FALL/WINTER 2017-18 GUIDE TO PROGRAMS, ACTIVITIES AND SERVICES” 
 
Please submit to:                         

                                                 Town Clerk’s Office 

                                                 Greenburgh Town Hall 

                                                 177 Hillside Avenue 

                                                 White Plains, New York 10603 

 

The bid opening will be held at 10:30 A.M., FRIDAY, NOVEMBER 4, 2016 at the Meeting 
Room, Town Hall, 177 Hillside Avenue, White Plains, New York 10603. 

 

Thank you for your consideration in this matter. 

 

Sincerely, 

 
Joseph J. Lucasey 

Deputy Commissioner 

 

Enc. 



DETAILED SPECIFICATIONS FOR DESIGN / TYPESETTING, PRINTING  
OF THE TOWN OF GREENBURGH’S 2017 SPRING/SUMMER AND THE 

2017-18 FALL/WINTER TOWN GUIDE 
 
This bid is for design/typesetting and printing, for the Town of Greenburgh’s 2017 
SPRING/SUMMER and 2017-18 FALL/WINTER Town Guide.  
 
This contract can be renewed/extended upon the agreement of the parties with the 
provision that the price will be adjusted using the U.S. Department of Labor Consumer 
Price Index (CPI). The price will be calculated using the annual change reflected in the 
services statistics for the New York/New Jersey region of the CPI, for the preceding year. 
The price adjustment is not to exceed 3.0% per year. 
 

 
** Printer Agrees That All Completed Typesetting And Artwork Are The Property Of 

The Town Of Greenburgh ** 
 
Item 1:  Artwork, Design, Typesetting and Finished Artwork Specifications:  
Vendor is responsible for Design, Typesetting and Finished Artwork for a 60-page plus 
cover booklet. All artwork must be ready for camera as a computer file or reflective art 
following the established design format and type font specifications. Basic price quote to 
include a maximum of 5% of authors alterations, any necessary scanning and any 
additional clipart. 
 
All text (copy) will be submitted to vendor/printer via email by Department.  
    
Icons of all departments will be supplied for application throughout the book. 
 
Printer will supply standard in house printer photos that can be used throughout (i.e. 
pictures of events, people, sports, nature scenes, artwork, etc.) 
 
Printer will supply at least three (3) clip art programs to choose material from (i.e. art parts 
web based clip art, other software programs) 
    
Clipart: Vendor shall supply clipart as needed.   
        
    
Item 1A: Cost for creation of each additional 4 pages of text 
   
Item 1B: Costs for Authors Alterations (AA’s) above 5% of submitted copy text). 
 
ITEM 2:  Printing Specifications 
Pages: 60 pages plus cover 
Quantity: 4,000 copies 
 
Supplied Artwork - Cover artwork will be supplied via email in a JPG file format. 



 
Back Cover and Inside Covers - Artwork will be via email in PDF format. 
Text artwork will be supplied via email. 
 
Size: 8 ½ x 11  Upright 
Bindery: Saddle Wire Stitched 
Stock: Cover: 100# Gloss Text, Recycled WHITE Cover 
Text: 60# Recycled WHITE Text 
 
NOTE: Samples of stock must be submitted with Bid.  
 
Printing 
Front Cover: Prints 4-color process plus a Flood A/Q on cover and back cover 
Back cover: Prints 4 color on white background. 
Inside Covers: Print Black ink all line, no varnish, no bleed 
Text: 4-Color 2 sides throughout 
Bleed: 100% ink coverage and bleeds 3 sides 
 
Cover Proofing:  Epson 4 color contract proof of covers  
Text Proofing: 3 Rounds of EProof and Final Blueprint of text and inside covers  
 
Additional Costs Requested 
ITEM 2A: Cost for each additional 4 pages 
ITEM 2B: Cost for each additional 8 pages 
ITEM 2C: Cost for Text portion Bleed  
ITEM 2D: Cost for printing of each additional 2M copies 
 



 
 
 
Time Tables 
 
Spring/Summer 2017 
Dec. 23, 2016 : All Information submitted to Printer / typesetter 
 
Feb. 3, 2017 :     Town Guide delivered to A.F. Veteran Park  
 
 
Fall/Winter 2017-18 
Jul. 7, 2017 : All Information submitted to Printer / typesetter 
 
Aug.18, 2017 : Town Guides delivered to A.F. Veteran Park 
                                                                                   
 
 



BID FORM 
I / We hereby propose to furnish, complete and equip in accordance with the ______ 
specifications, bid for Town of Greenburgh 2017 SPRING/SUMMER and 2017-18 
FALL/WINTER 
  
 
For a lump sum price of:  ____________________________ Dollars ($  ___________  ) 
or for unit prices as follows: 
 
Item 1 
Artwork - Cost for design, typesetting and finished artwork for a 60-page booklet, plus 
cover as specified 
 $  ______________  
                                                                              
1A) Cost for creation of each additional 4 pages of text $_______________  
 
1B) Costs for Authors Alterations (AA’s) above 5% of 
 submitted copy (text) $_______________  
 
                                                                      
 
Item 2 
Printing – 4M copies, 60 pages plus cover as per 
specifications from computer file $_______________  
 



2.1) Printing 4M copies, 60 pages plus cover as 
 per specifications from reflective art following 
 established design format $_______________  
 
  
Addendum’s: 

2A)  Cost for each additional 4 pages                                             

2B)  Cost for each additional 8 pages                                       

2C)  Cost for Bleed 1 side text                                                 

2D) Printing Each additional 1M Copies 

II.   We hereby state that the material and/or equipment to be furnished meets in all 
respects the  specifications, with the following exceptions: (explain fully / use reverse side 
of sheet for  additional space). 
 
 ____________________________________________________________________  
 
 ____________________________________________________________________  
 
 ____________________________________________________________________  
 
 ____________________________________________________________________  
 
 
III.  We hereby state that the material and/or equipment to be furnished exceeds the 
specifications  in the following respects: (explain fully / use reverse side of sheet for 
additional space). 
 
 ____________________________________________________________________  
 
 ____________________________________________________________________  
 
 ____________________________________________________________________  
 
 ____________________________________________________________________  
 
  
 

ALL SPECIFICATIONS NOT ADHERED TO AND CITED IN SECTIONS II OR III 
WILL INCUR PENALTY CHARGES 

 



NON-COLLUSIVE BIDDING CERTIFICATION 
 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid each party thereto certifies as to its own 
organization, under penalty of perjury, that to the best of knowledge and belief: 

 
1) The prices in this bid have been arrived at independently without 

collusion, consultation, communications, or agreement for the 
purpose of restricting competition, as to any matter relating to such 
prices with any other bidder or with any competitor; 

 
2) Unless otherwise required by law, the prices which have been 

quoted in this bid have not knowingly been disclosed by the bidder 
and will not knowingly be disclosed by the bidder prior to opening, 
directly or indirectly, to any other bidder or to any competitor; and 

 
3) No attempt has been made or will be made by the bidder to induce 

any other person, partnership, or corporation to submit or not to 
submit a bid for the purpose of restricting competition. 

 
 
I / We hereby affirm under the penalties of perjury that the foregoing statement is 
true. 
 
 
 
Company Name:  _______________________________________  
 
By Title:  _______________________________________  
 
Address:  _______________________________________  
 
  _______________________________________  
 
Telephone:  _______________________________________  
 
Date:  _______________________________________  
 


